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General Guide for Manuscript Writing 
 

 Manuscript should be within 3500 – 6000 words including references and 

appendices (if any).  

 Each manuscript must have an abstract not more than 500 words with a 

maximum of 6 keywords.  

 The title of manuscript should not contain more than 15 words, Font size: 13 bold, 

Font type: Times new Roman, line spacing: 1.5 



 All the headings viz. abstract, keywords, introduction, literature review, 

experimental section, methodology, results and discussion, conclusion, references 

etc. will be bold (size 12),  

 Please use the decimal system of headings with not more than three levels. 

 All manuscripts, except the language based ones, should be written in English.   

 For manuscript in Bengali, Hindi, Sanskrit and Kokborok, the respective scripts in 12 

font size should be used for the entire manuscript. In case of Bengali, Abhra 

Kaalpurush script, for Hindi, Devnagari script and for Kokborok, Bengali/Roman 

script should be followed.  

 Figure Numbering   

All figures are to be numbered using Arabic numerals. 

Figures should always be cited in text in consecutive numerical order. 

 Figure Captions 

(a) Each figure should have a concise caption describing accurately what the figure 

depicts. 

(b) Figure captions begin with the term Fig. in bold type, followed by the figure 

number, also in bold type. 
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(a)  When preparing your figures, size figures to fit in the column width. 

(b)  The figures should be 39 mm, 84 mm, 129 mm, or 174 mm wide and not higher 

than 234 mm. 
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(a) All tables are to be numbered using Arabic numerals. 

(b) Tables should always be cited in text in consecutive numerical order 

(c) For each table, please supply a table caption (title) explaining the components of 

the table. 
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Maintaining integrity of the research and its presentation can be achieved by 
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 The manuscript has not been published previously (partly or in full), unless the new 

work concerns an expansion of previous work. 
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marks are used for verbatim copying of material, and permissions are secured for 

material that is copyrighted.  
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